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MEDITATION g SOCIETY
JOB OPENING: STAFF WRITER

IMS is a spiritual refuge for all who seek freedom of mind and heart. We offer meditation retreats rooted in the early
Buddhist teachings of ethics, concentration and wisdom. These practices help develop awareness and compassion

in ourselves, giving rise to greater peace and happiness in the world. IMS offers an exceptional work environment
centered on kindness, positivity and respect. Our generous benefits plan reflects our sincere appreciation for the
contributions of our colleagues. New team members begin accruing up to six weeks of PTO and are eligible to
participate in our outstanding benefits plan beginning on their first day of employment. A position at IMS offers an
abundance of meditation resources, all within a friendly and caring environment.

We are seeking a skilled, self-determined, and highly motivated Staff Writer to write and edit copy for a variety of
projects (including print, web, mobile, video, and social media), working closely with the communications team and
other departments as needed, to brainstorm ideas, create concepts, and develop messaging. The ideal candidate will
be a quick learner with a versatile writing style. The Staff Writer may work in our Barre, MA, offices or remotely.

Primary Responsibilities

e Write clear, engaging copy that adheres to IMS’s style guidelines and brand voice

e Collaborate with team members on large- and small-scale projects (e.g. marketing collateral, email campaigns,
newsletters, web and social media posts)

Conduct research and interviews

Edit and proofread copy as needed

Use SEO principles to maximize copy’s reach

Source images and other content

Collaborate with team members to develop a variety of content marketing materials

Simultaneously manage multiple projects with short deadlines

Propose copy concepts and present underlying strategic thinking

Thrive in a fast-paced, collaborative environment with a high-volume workload often requiring short turnaround
times

e Support and protect silent retreat environment; uphold ethical principles

Qualifications/Experience

Bachelor’s degree in marketing, English, journalism or related field

4 years or more professional writing experience with proven experience in marketing or communications
Knowledge of online content strategy and creation

Experience in producing copy for digital, print and broadcast channels

Solid understanding of SEO concepts preferred

Social media or content marketing experience preferred

Proficiency with WordPress content management system or equivalent

Demonstrated ability to think creatively, and work constructively with team members and colleagues
A strong customer service background with a commitment to providing a high level of service
Familiarity with or sincere interest in meditation or mindfulness preferred

Position Now Open
Qualified applicants: Please send a résumé and cover letter to IMSjobs@dharma.org.
This is a full-time, 40 hours/week position offering health, dental and vision benefits, Flexible Spending Account, meal
plan options, generous paid time off, and staff meditation resources.

Consistent with the Americans with Disabilities Act (ADA) and Massachusetts law, it is the policy of IMS to provide reasonable
accommodation when requested by a qualified applicant or employee with a disability, unless such accommodation would
cause an undue hardship. The policy regarding requests for reasonable accommodation applies to all aspects of employment,
including the application process. If reasonable accommodation is needed, please contact Human Resources

at HR@dharma.org.
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MEDITATION SOCIETY

Insight Meditation Society is an equal opportunity employer that is committed to diversity and inclusion in the workplace. We
prohibit discrimination and harassment of any kind based on race, color, sex, religion, sexual orientation, national origin,
disability, genetic information, pregnancy, or any other protected characteristic as outlined by federal, state, or local laws.
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